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1. Odmmne nookKeHHs

1.1. Byxrantepus sBjseTCa CAMOCTOATE/IbHBIM CTPYKTYPHbBIM noapasaeneHruem ['ocyaapcTBeHHOro
aBTOHOMHOro obpa3oBarenbHOro yupexxaeHus Horocubupcekoit obnactu «HoBocubupckoe
rocy1apCcTBEHHOE XYA0KECTBEHHOE YUUIIHLIE (KOJIEK )»

1.2. byxrantepus co3naercs v TMKBUAUPYETCS NPUKA30M PYKOBOAUTEJIS OPraHH3aLMH.

1.3. Byxrantepuio BO3r/1aB/sET riaBHbli OyXrantep, HazHavaeMblid Ha JOMKHOCTb MPHKA30M
PYKOBOJMTES OPraHW3aLIMH.
1.4. Ha Bpems OTCYTCTBHA r1aBHOTO OyXrantepa pyKoBOACTBO OyXxranTepueii ocyuuecTsiser

3aMeCTHTeb r1aBHOro Oyxranrepa.
1.5. CoTpyaHuku OyXranTepuu Ha3HauyalTCA H 0CBOOOKAAIOTCS OT 3aHHMAEMON J0/KHOCTH

MPHKa30M PYKOBOJIUTE/S OPraHU3alliK o MNpeACTaBAeHHIO ri1aBHoro Oyxranrepa.
1.6. 'naBHbIH Oyxrantep Ha3HayaeTcs U OCBODOXKIAETCA OT 3aHUMAEMOH JIOJIAKHOCTH MPUKA30M
PYKOBOJHTEJIS OPraHH3aLHH.
1.7. B croe# neaTesbHOCTH OyXranTepus pyKOBOACTBYETCS:
— NEHCTBYIOLIMM 3aKOHOAATE1bCTBOM POCCHH H HOPMAaTHBHOW 10KYMEHTALIMEH, pacnpocTpaHatoLLeHcs
Ha JeATEbHOCTb OyXraJTepuH, CTaHaapTaMH B 0071aCTH peryaMpoBaHus Oyxyuera;
— YCTaBOM OpPraHH3aLHH;
— YUYETHOH NOTUTHKOH;
— HACTOALLHM TOJIOKEHHEM;
— MHBIMH JIOKJIbHBIMH AKTAMH OPraHH3aLHH.

2. CTpykrypa

2.1. CTpyKTypy W LUTaTHYIO YHCJIEHHOCTb OyXraaTepuu yTBepAIaeT pyKOBOAMTENb
OpraHM3alMy Mo NpeACcTaBIEHHIO M1aBHOTro OyXraaTepa v Mo COrflacoBaHUIO C PYKOBOAMUTENEM OT/IENa
Ka/1poB.

2.2. PacnpeaeneHue 0013aHHOCTEH MEKIY COTPYAHHKAMH OyXraiaTepHy NpoH3BOIHTCS
rnaBHbIM OyXrantepom.

3. 3anaumn

3.1. OcyuuecTieHHe BHYTPEHHEr0 KOHTPOJIS coBepluaeMbiX (pakToB XO35HCTBEHHOI JKH3HH B
npezenax KOMINETEHLUHH COTPYAHHKOB OyXralTep1H.

3.2. ®opMHpOBaHHE MOJHOH M A0CTOBEPHOH HH(OPMALIMK O NEATETbHOCTH OPraHU3aLMH H ee
MMYLLECTBEHHOM MOJI0KEHHH, HEOOXO0AMMONH BHYTPEHHHUM MoJ1b30BaTeNsaM OyXxrantepckoi
(1HAHCOBOH) OTYETHOCTH — PYKOBOAMTENAM, YUPEAHTENAM, COOCTBEHHHKAM HMYLLECTBa
OpraHM3alliH, a TaKKe BHELIHHUM MM01b30BaTe/IIM — HHBECTOPaM, KPEAUTOPaM H ApyruM
nonb3oeatensaM Oyxrantepckoi ((PHHAHCOBOH) OTHETHOCTH.

3.3. O6ecneuyenue uudopmaumei, HeoOX0AUMOH BHYTPEHHHM W BHELIHHM T0JIb30BaTENIAM
OyXranTepckoi OTYETHOCTH U1 KOHTPONs 3a coboieHHeM 3akoHoaaTenbeTBa Poccuiickoit
(denepaunH NpH OCYLLECTBACHHH CAENOK, COOLITHI, Onepaumii, CBA3aHHbIX C AEATEBHOCTBIO
OpraHH3aUMH, UX Le1ecoo0pasHOCTbIO, HATMUHEM M ABMIKEHHEM UMYLLECTBA W 0083aTeNbCTB,



3.4. TlpenoTepalleHHe OTPHLIATENbHBIX PE3Y/IbTaTOB A€ATE/IbHOCTH OPraHH3aLMH H
BBISABJIEHHE BHYTPHXO3AHCTBEHHBIX Pe3epBOB ObecneyeHns ee (1HAHCOBOH yCTOHYMBOCTH.

4. OyHKIHH

4.1. ®OPMHpPOBAHHE YHETHOMH MOJHTHKH B COOTBETCTBHH € 3aKOHOATEILCTBOM O
GyXranTepckoM y4eTe H Hanoroob10)KeHHH HCXOAA H3 CTPYKTYPbI H ocobeHHocTE#

NeATENHOCTH OPraHH3aliiK, HeoOX0IMMOCTH obecneyeHus ee (hMHAHCOBOH YCTOHYHBOCTH.

4.2. PaGoTa no NoAroTOBKE M MPUHATHIO paboyero njaHa c4eTos, Gopm MepBHYHBIX
YYETHBIX JOKYMEHTOB, PUMEHSAEMBIX /UIsi 0OpOpMIIeHHS ($aKkTOB X037HCTBEHHOM XKH3HH,
perucTpoB Oyxyuera.

4.3. Pazpabotka GOpM IOKYMEHTOB BHYTPeHHeH Gyxrantepckoii (pUHAHCOBOH) OTHETHOCTH.

4.4. OBecrieyenye NopsAaKa MPOBEJEHNA HHBEHTAPH3ALIMH aKTHBOB H 0053aTE/bLCTB.

4.5. OBecrnieuenne cobIONeHHs TeXHOIOrHH 06paboTkH Oyxrantepckoi MHpOpMAUMH H
nopsaka 10KyMeHToobopoTa.

4.6. HenpepbIBHbIi yueT aKTHBOB, 0053aTe/IbCTB, ¢hakTOB XO35HCTBEHHON XKH3HH, HCTOYHHKOB
dvHaHCHPOBAHKSA AEATENIbHOCTH OPraHH3alMHM, 10X0/10B, PACX0/10B, HHBIX 00beKTOB yueTa,
YCTaHOBJICHHBIX (he/lepabHBIMH CTAHAPTAMH.

4.6.1. CBOeBpeMEHHOE OTpaykeHHe Ha cueTax Oyxydera ornepaiui, CBI3aHHBIX C IBHKEHHEM
OCHOBHBIX CPE/ICTB, TOBAPHO-MATEPHATbHBIX LICHHOCTEH H ICHEKHBIX CPEACTB H T. 1.

4.6.2. VyeT uzJiepKeKk MPOH3BOACTBA M 00pallleH s, HCNIOJTHEHHA CMET PacXo/10B, pealH3alni
MPOAYKLMH, BHINOIHEHHS paboT (yeayr), pe3y IbTaToB ASTeIbHOCTH OPTraHH3aLIMH, a TAKKE
(DMHAHCOBBIX, PACUETHBIX H KPEAHTHbIX OMepaLHi.

4.7. CBOEBpeMEHHOE U MPaBHJIbHOE OpOpMIIEHHE JOKYMEHTOB /U1 OPraHn3alii U BEICHHUA
Gyxyuera, obecrneueHrHe HX COXPAHHOCTH, OPOPMIICHHS H C1aiH B yCTaHOB/ICHHOM MOPSAKE B ApXHB.

4 8. CocTaB/ieHHe S3KOHOMUUYECKH 0B0CHOBAHHBIX OTYETHBIX KAJIbKYJIALHMI ce0eCTOMMOCTH
NMPOYKLMH, BbITIONHAEMBIX paboT (yeayr).

4.9. O6ecneueHre CBOEBPEMEHHBIX M MOJIHBIX PAacyeToB no 3apaboTHOH niare.

4.10. lNpaBuiibHOE HAUMCIEHHE H NEPEUHC/IEHHE HAOTOB H cGopoB B O1O1KETBI, CTPAXOBBIX
B3HOCOB B FOCY/IapCTBEHHbIE BHEGIOKETHBIE (POHIbI, NnaTeskeii B GaHKH, CPEICTB Ha
(MHAHCHPOBAHHE KANMTAIbHBIX BIOKEHHH H T. 11.

4.11. TloraueHue B yCTAHOBJIEHHBIE CPOKH 3a/I0/DKEHHOCTEH DaHKaM 10 cCylaM, KpEJHTaM.

4.12. OTuKC/IeHHe CPE/ICTB HAa MaTepPHaIbHOE CTHMY/IHPOBAHHE COTPYAHHKOB OpraHH3aluH.

4.13. YuacTHe Hapsay ¢ APYTHMH ciy:)k0aMH B MPOBEACHHH SKOHOMHYECKOTr0 aHajlH3a
XO38HCTBEHHO-(DHHAHCOBOH 1EATENBHOCTH OPTraHH3aLMK 110 IaHHBIM OyXraTepeKoro y4era 1
OTYETHOCTH B LIESX BbISBIEHHS BHYTPHXO3AHCTBEHHBIX PE3EPBOB, YCTPAHEHHS MOTEPL U
HENpPOW3BOACTBEHHBIX 3aTpar.

4.14. Yyactre B 0pOPMIEHHH MATEPHAJIOB MO HEAOCTAYAM H XHILCHHAM JI€HEKHBIX CPE/ICTB H
TOBapHO-MaTEPHAIIbHBIX LIGHHOCTEH, Nepeaada B HEOOXOAMMbIX Cy4asX STHX MaTepHaJIoB B
cle/ICTBEHHBIE H Cy1eOHbIe OpraHbl.

4.15. YyacTtue Hapsdy ¢ pyKOBOJHUTENIEM B BOMNPOCAX pa3sMeLUECHHs ¢BOOOAHBIX (PHHAHCOBBIX
cpeacTB Ha GaHKOBCKHX JIETMO3HTHBIX BKJIaJaX, KOHTPO/Ib 32 NPOBEICHHEM YHETHBIX onepaumii ¢
AENO3HUTHBIMH H KPEMTHBIMH 0rOBOPAMH, LIEHHbIMH GymMaramu.

4.16. OBecrieyeHHe CTpOroro codoAeHHs CMET aIMHHHCTPATHBHO-XO3AHCTBEHHBIX H IPYTHX
PAcX0J10B, 3aKOHHOCTH CITHCAHHA CO CYETOB OyXraiTepcKoro yuera HeAocTad, JaebuTopekoi
3a[0/DKEHHOCTH H IPYTHX MOTEPb,

4.17. KoHTpO/Ib KacCOBOH JAMCLIMILTHHBI YNIOJTHOMOYEHHBIMH COTPYAHHKAaMH Oyxranrepuu B
npe/enax KOMMEeTeHLHH, YCTAHOB/ICHHO#H JIOKHOCTHOH HHCTPYKLMEH H NOJIOKEHHAMH banka
Poccum.

4.18. CocTaBieHHe 6ananHca 1 ONepaTHBHBIX CBOJHBIX OTYETOB O 0X0/1aX H PacX0jax CpeicTs, 00
WCnoNb30BaHKHK GroukeTa, Apyroi OyXranTepckoi W CTATHCTHYECKOH OTYETHOCTH, MPEACTaB/ICHHE HX
B YCTAHOBJIEHHOM MOPS/IKE B COOTBETCTBYIOLIHE OpraHbl.

4.19. PaccMOTpeHHe M BU3HPOBaHHE IJ1aBHbIM OyXraiTepoM CiyKallHX OCHOBAHHEM U IPHEMKH
W BbIJAYH J€HEKHBIX CPE/ICTB, IOTOBOPOB H COIVIANIEHHi, 3aK/I0YaeMbIX OpPraHH3aLlHeii Ha oy eHHe
WM OTITYCK TOBAPHO-MATEPHATbHBIX LIGHHOCTEH M Ha BBINOIHEHHe PabOT H YCIIyT, a Takxke
JIOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBUMH C MYHKTaMH 4.2—4.3 HACTOALLETO MOJIOKEHHS.



5. IIpasa

5.1. Byxrantepus UMeeT CIeyIOlHE NpaBa.

5.1.1. TpeGoBath OT BeeX Noapas/ie/leHHH OpraHu3aliH cobmoeHus nopaaka opopmIeH s
onepaLMii U NPeICTaBIEHHA B YCTAHOB/ICHHbIE CPOKH HEOOGXOMMBIX IOKYMEHTOB H CBE/ICHHIA.

5.1.2. Tpe6oBatb OT pyKOBOAMTE/ICH CTPYKTYPHBIX nojpasieNeHni OpraHu3aluHH H OTAE/IbHbIX
CTELMATHCTOB NPUHATHA Mep, HATPaBJIeHHbIX Ha obecneyeHHe NpaBHILHOM OpraHM3almMy Oyxy4era.

5.1.3. BHOCHTb MpeUIoyKeHHs PYKOBO/CTBY OPraHH3alliH O MPHBJICUCHHH K MaTepHanbHOH
M IMCLMIUTMHAPHO#H OTBETCTBEHHOCTH 10/UKHOCTHBIX JIMLL MO pe3y/ibTaTaM NpOBEPOK.

5.1.4. He mpMHUMATb K UCTIOHEHHIO H OOPMIIEHHIO IOKYMEHTbI 110 OMEPaLAM, KOTOPbIC
[POTHBOPEYAT 3aKOHOIATENIBCTBY M YCTAHOBICHHOMY MOPALKY MPHEMKH, XpaHCHHA 1 pacxo/10BaHHMs
JIeHEKHBIX CPE/ICTB, TOBAPHO-MATEPHAIBHBIX H PYTHX LEHHOCTEH, a Taike 6€e3 COOTBETCTBYIOLLETO
pacropsKeHHs! AMPEKTOpa OpraHM3aLH H Ha4IbHUKA FOPHAHHUCCKOro OTACE.

5.1.5. BecT mepenucKy Mo Bornpocam GyXrajlTepckoro yuera H OTHETHOCTH, a TAKKe ApyrHM
BOMPOCAM, BXOAALLMM B KOMIMETEHLHIO OyXranTepuu v He TpeOyIoIMM COrIacoBaHHs €
PYKOBOAHTE/IEM OPraHH3aLHH.

5.1.6. [IpencTaBUTE/ILCTBOBATL B YCTAHOBJICHHOM MOPA/KE OT HMEHH OpraHH3aliii Mo BOMpOCaM,
OTHOCSIMMCS K KOMIIETEHLMH OyXraaTepHH, BO B3aHMOOTHOLIEHHAX C HAJIOFOBbIMH, (hHHAHCOBBIMH
OpraHaMH, OpraHaMH rocy/1apCTBEHHbIX BHEOIOKETHBIX (hoHI0B, GAHKAMH, KPEAUTHBIMH
yupeKIeHHAMH, HHBIMH FOCY/1apCTBEHHBIMU OPraHH3aLMAMH, a TAKKE ApyrHMH OpraHH3aLHsiIMH,
yUPEKACHHAMH.

5.1.7. TIo cOrIacoBaHHIO ¢ PyKOBOAMTE/IEM OPraHH3aliHH MPHBJIEKATh SKCIIEPTOB H CTICLHATHCTOB B
o6nacTH GyXraTepekoro yuera s KOHCY/IbTalHH, NOAroTOBKH 3aKJIFOYEHHH, PeKOMEHIaLMH U
npe1oKEHHH.

5.1.8. JlaBaTh yKa3aHus CTPYKTYPHBIM N0Jpa3/ie/ieHHsiM OPraHH3aLKH M0 BOMPOCaM, OTHOCALUMMEA
K KOMIeTeHLMH BYXranTepuu W BbITEKAIOWNM M3 (YHKLIMH, KOTOPbIE NEPEUHCIICHbI B HACTOALLEM
[TonoxeHHH.

5.1.9. TpeGoBath 1 nojy4aTh MaTepHaibl, MHPOPMALIHIO, HeoOXOAUMBbIe UTA A€ATEIbHOCTH
GyXraaTepuH, OT CTPYKTYPHBIX 10/1pa3/ie/IeHHi OpraHn3alHH.

5.1.10. O6paimaThes U NoAyHaTh OT CTPYKTYPHBIX M0/1pa3Ae/ieHHH OpraHH3aliH, rocy1apCTBEHHBIX
NpeANpUATHIA W yUpesKIeHHI HEOOXOAUMYIO METOMHECKYIO, MPABOBYIO H KOHCYILTALMOHHYIO
TOMOILLb B BBINOJHEHNH 3a/1a4, BO3JIOKEHHbIX Ha OyXranTepHio.

5.1.11. JlaBaTb pa3bACHEHHs W PEKOMEHIALMH 110 BOMPOCAM, BXOASLIHM B KOMMNETEHLIMIO
GyxrajaTepHH.

5.2. [naBHblii GyxranTep MMeeT Cle/lyoLIne npasa.

5.2.1. B ciyuae o6HapyKeHHs HE3aKOHHbIX JACHCTBHH J0JHKHOCTHBIX JIHLL I0KI/bIBATE O HHX
PYKOBOJIMTEJIIO OPraHU3aLMH JUIS IPHHATHS MEp.

5.2.2. BHOCHTb MpeJIokKeHHs PyKOBOJICTBY OPraHH3aliH O NepeMEILeHHH COTPYIHHKOB
GyXrajTepuH, UX MOOLIPEHHH 3a yCTeLHYIo paboTy, a TAKKE NPEATOKEHHA O HATOKEHHH
JMCLMIUTHHAPHBIX B3bICKAHHH Ha COTPYHHKOB, HAPYLIAKOUIKX TPYAOBYIO AHCLHITHHY.

5.2.3. COrnacoBbiBaTh ¢ PYKOBOIHMTENEM BOMPOCH HA3HAYEHHS, YBOILHEHHSA H MEPEMELICHH
COTPYAHHKOB OyXrajaTepuH.

5.2.4. TIpMMEHSATB 110 COTIACOBAHHIO C PYKOBOIMTEIEM OPraHH3aUnH MEpbI MOOUIPEHHA nubo mepsl
B3bICKaHHA. Mepbl B3bICKaHWS MOTYT NPUMEHATBCA TOr/1a, KOra COTPYAHHK OyXrajTepHH MOBTOPHO
JOMycTHA OWKUOKY, NPUBE/LIYIO K PHHAHCOBBIM NOTEPAM IS OpraHH3aLlkH, nubO AOIMYCTHIT YTEHKY
uHdopMaLK, Hocsel KOH(UAEHUHAIbHBIH XapaKTep.

5.2.5. [IpeacTaBasTh pa3sHOrNacHs PYKOBOAMTEIIIO OPraHH3aLMH B OTHOLICHHH BE/ICHHS Oyxyuera.

5.2.6. PyKOBO/ICTBOBATbCS MUCbMEHHBIMH PACTIOPSHKEHHAMH PYKOBOAHTEIA OPraHH3alliH B Clytae
BO3HHKHOBEHMsI PA3HOT/IACHi MEXKLy PYKOBOJIMTENEM H IJ1aBHBIM OyXraiTepoM B OTHOLUCHHH BEICHHA
Oyxyuera.

5.2.7. TpeGoBaHus GyXxranTepHH B 4acTH NOpsi/Ka OPOpMICHHS ornepaLuii H NpeacTaBaeHHs B
GyXranTepuio HeoOXOAHMbIX JIOKYMEHTOB H CBEICHUH ABJIAIOTCS o0a3aTeIbHBIMH 115 BCEX
nojpas/ie/IeHHH OpraHu3aLHH.



6. OTBeTCTBEHHOCTh
6.1. CoTpyanuKH OyXrantepuu HecyT OTBETCTBEHHOCTD 32 HaeKallee H CBOeBPEMEHHOE
BBINOJHEHHE PYHKLMI, NPEYCMOTPEHHbIX HACTOALUMM MOTOKEHHEM, B npezenax oba3aHHOCTEH,

BO3JIOKEHHBIX HA HHUX JO/IKHOCTHBIMH HHCTPYKLHAMH H HenocpeaCTBEHHbIMH PYKOBOAMTEJIAMH.

7. 3aka4ATeIbHbIE MOJIOKEHHS

7.1. JlaHHbIH JOKYMEHT AEHCTBYET A0 €ro nepecMorpa.

COI'JJACOBAHO:

HUnarosa E.B.

['naBHblit Oyxranrep

Hauansuuk AKO Ky3zoBHukoraO.A.
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